Communications, Design and Marketing Intern, Street Child Africa
Street Child Africa (SCA) is the leading UK charity devoted to helping street children across Africa. We work in partnership with African organisations who adopt a street-based approach to seek out and befriend street children, offering them guidance from trustworthy adults, education, medical care, baby care, skills training, vocational sponsorship, a place in the community, and a chance to choose a different path in life.
We have a fantastic opportunity for a dynamic and self motivated professional to generate the vital resources needed to meet future challenges and build upon last year’s £1.1m income. You will be delivering significant revenue from a range of sources including major donors, corporates, trusts and foundations.  

We have an opportunity to learn more about working with a charity and gain experience of marketing.  We are currently looking for an intern who can help us expand our merchandise range and support our design and communications strategies, liaising with suppliers and assist with the design of any publications and leaflets as necessary.
We are looking for someone who can:

· Research possible new merchandise ventures and costs involved

· Be responsible for sending out merchandise ordered through the website or through the post and log these as donations.

· Liaise with printers and other suppliers to discuss costs and designs

· Be involved with SCA publications, helping in design and layout

· New social media routes where necessary – assisting in the upkeep of our Facebook page and looking into other ways of promoting SCA.
A typical day with SCA would be:
Arrive at our offices in Thames Ditton. We have free tea and coffee for volunteers, so the first task will probably be to make yourself one of these and settle at your desk.
You will then set about seeing if any merchandise has been ordered, either via the website or checking the post in the merchandise file. If so, you will find the appropriate merchandise, send this out, find the address on the database and using the franking machine to find the correct postage. These sales will also need to be logged appropriately and filed.
Once all merchandise has been sent out, you will decide which tasks take priority on any particular day. If we have an event coming up, you may be liaising with printing companies to see if they can produce (and design) flyers for us at the most cost effective price. If we have a newsletter or publication deadline, you may be grappling with Microsoft Publisher or Page Plus 9 to assist in the in the production of this. If there are no current deadlines, you may be looking into new lines of merchandise, researching possible prices for this and looking at what has been profitable for other charities.
Internship period

This internship would be undertaken for one trial half day and then with a minimum commitment of one half day a week, although hours can be flexible, increasing to more if the volunteer wishes to do so.  
