Finance Volunteer, Street Child Africa

Street Child Africa (SCA) is the leading UK charity devoted to helping street children across Africa. We work in partnership with African organisations who adopt a street-based approach to seek out and befriend street children, offering them guidance from trustworthy adults, education, medical care, baby care, skills training, vocational sponsorship, a place in the community, and a chance to choose a different path in life.
We are looking for someone with a background in bookkeeping or accountancy, able to take responsibility and can be relied on to complete tasks. They should have knowledge of Excel, can be trained on Enterprise, but are unlikely to use Sage (as we would need a multi-user licence with limited access levels). Training for items such as gift aid can take 6months so we really need someone long-term (1 year minimum). The following spec would change according to the ability of the volunteer.

We would need someone who can:
· Complete responsibility for maintaining our gift aid, sending letters re queries etc, running bi-monthly gift aid claims, chasing payment, monitoring gift aid records on Enterprse and any other gift aid queries 

· monthly petty cash reconciliation

· completion of CAF cheques

· financial reconciliations as required

· entering individual justgiving donors
· Best value review of our suppliers and managing change of suppliers when approved.

· Additional tasks as needed e.g. office insurance

Volunteering period

Initially 1/2 day per week increasing to 2 days for the right person. Work allocated by Finance Officer 
